ITpunoskenne N2 2

K npukasy MBIOVY Herckumit cag N° 1
«MaMOHTEeHOK»

or 17.01.2020 r. N2 13-0

Kozexkc
3TMKM ¥ C/TY)KeOGHOT0 NOBeieHMs paGOTHMUKOB

MBIOYV Herckmit cag N° 1 « MaMOHTEHOK»

1. O61me monoxxeHus

1.1. Kopekc atvku u ciryske6HOro noseneHms pabortuukoB MBJIOV [letckuit can
N? 1 «MamoHTeHoKk» (masee - Kozekc) paspa6oran B COOTBETCTBUM C MOJIOKEHMIMMU
Koucruryumn Poccuiickoin ®epepaunnu, TpymoBoro komekca Poccuiickoii ®epepanyu,
®QenepanbHoro 3akoHa or 25 mexabps 2008 rozma N2 273-03 «O
NPOTUBOAEVCTBUY KOPPYNLMM», MHBIX HOPMATMBHbIX NpaBOBbIX aKTOB Poccuitckoit
Denepaunn, ¥ OCHOBaH Ha OBILENMPU3HAHHDIX HPaBCTBEHHBIX TNPUHUMIIAX M HOPMAax
poccuifckoro ob1ecTBa 1 rocygapcrsa

1.2. Kopekc npexncrasnser co60it cBox 061X npodeCcCcHOHaNbHBIX TPYHIMIIOB 1
TpaBWl - MOBENEHNMs, KOTOPbIMM HA[JIeXXUT DPYKOBOACTBOBATbCS BCEM paBOTHMUKAM
HEe3aBMCUMO OT 3aHMMAaeMO JOIKHOCTH.

1.3. Kaxpnplit pabOTHMK HOJKeH NPMHMMATh BCe HeoOXOoouMble Mepbl mAJist
COOJTIONEeHMST TTOJIOXKEHMI Kopekca, a xaxnpiit rpaxaanmd  Poccuiickoit ®emepauyu
BIIpaBe OXMAaTb OT pabOTHMKA MOBEHEHMsS B OTHOLIGHMSX C HUM B COOTBETCTBUM C
nosoxenussmu Kopexca.

1.4. Kopekc CAYXMT  QyHOAMEHTOM  [yi1  (HOpMMpPOBAHMS pabounx
B3aJIMOOTHOILLEHN) B OPraHM3aLM, OCHOBAaHHbIX Ha OGIIENPHHSITBIX HOPMaX MOPAIU U
HPaBCTBEHHOCT.

1.5. Komekc mnpusBaH MOBBICUTD 3G dEKTUBHOCTb BBIMOMHEHMS] PabOTHUKAMM
CBOMX TPYHOBBIX 0O6s3aHHOCTeil. 3HaHMe U COGIIONeHMe pPabOTHMKAMM TOJIOKEeHMIt
Konekca siBisieTcss ooHMM M3 KpUTEpMEB OLIEHKM KauecTBa MX npodeccruoHaabHOM
AesITeJIbHOCTU U TPYAOBOM AVCUUTIIVHBI.

2. OcHOBHBbI€ 06513aHHOCTH, N PUHIAIIBI
U MpaBuIJIa C/TYy;KeOHOr0 ITOBEAEeHUsI PAOOTHUKOB

2.1. JledTesbHOCTL OpraHM3aLM U ee PaGOTHMKOB OCHOBBIBAETCS Ha CJIEAYIOLINX
NMPUMHIMIIAX TPOdeCCHOHaNTbHOM STUKIA:
- 3aKOHHOCTb;

- nnpogeCcCUOHaN3M;
— He3aBUCUMOCTb;
- IO6POCOBECTHOCTD;

- KOHOUAEHLIMAIbHOCTD;



- MHQOPMUPOBaHMeE;

- 9 eKTUBHbI BHYTpeHHMIT KOHTPOJIb;

— CIIPaBelJIMBOCTb;

— OTBETCTBEHHOCTb;

— O6BeKTMBHOCTb;

~ lloBepye, yBaXkeHMe 1 JOOPOKeIaTeIbHOCTD K KOJIJIeram 1o pabore.

2.2. B coorBercTBMM CO cTaTbeir 21 Tpynosoro kogekca Poccuiickoit ®Denepanyn
pabOTHUK 06sI3aH:
— O6POCOBECTHO JMCITOMHATL CBOU TPYIOBbIE OOS3aHHOCTM, BO3JIOKEHHbIE HAa HEro
TPYAOBLIM JOTOBOPOM;

= COG/IIOAATh MPaByU/Ia BHYTPEHHETO TPYAOBOTO pacnopsizika;

= COOJIIOAATD TPYLOBYIO AMCUUILINHY;

~ BBINIOJIHATD YCTAHOBJIEHHbIE HOPMBI TPYAA;

~ coboparh TpeGOBaHMS MO OXpaHe TPpyAa 1 obecneueHuio 6e30macHoOCTy TPYyOa;

- 6epekKHO OTHOCUTBCS K VIMYILIeCTBY paboTonatess (B TOM 4mcie K VMMYLIECTBY TPETbUX
L, Haxomfwemycs y paboroparesns, eciu pabOTONATeNb HECET OTBETCTBEHHOCTE 3a
COXPaHHOCTb 3TOTO MMYILECTBA) U APYTUX PABOTHIUKOB;

— Hé3aMeJJIMTeJIbHO COoOLIUTL paboTomaresio 6o HeIOCPeNCTBEHHOMY PYKOBOAMTEITIO
O BOSHMKHOBEHMV CMTyalM, MNPeACTAaBISIOLIE Yrpo3y KM3HM U 3[0OPOBBIO JIIOZEI],
COXpaHHOCTM ¥MyllleCTBa paboropartens (B TOM 4mciIe VIMYIIECTBA TPeTbUX JIUII,
HaXozsierocst 'y paborogarens, eciaM paboTOmaTeNb HeceT OTBeTCTBEHHOCTh 33
COXPAHHOCTb 3TOTO MMYILECTBA).

2.3. PaboTHMKM, CO3HABasi OTBETCTBEHHOCTD nepen rpaxkgaHaMmy, OOILEeCTBOM U
rOCyAapCTBOM, MIPU3BaHbI;
~ VICXOAUTD U3 TOTO, YTO NpU3HaHMe, COBMIONEHMe U 3alMTa [IpaB U cBObOOA, yesoBeKa u
TPOKNAHMHA ONIPEMIeJIIOT OCHOBHOM CMBIC/I M COZleP>KaHMe NeSTe/IbHOCTH opraHuzanuy;

- cobonarp Koncturyumio Poccuiickoit @enmepauym, 3aKOHOZATENLCTBO Poccuiickoii
®enepauyyn u SImano-HeHeLKkoro aBTOHOMHOLO OKpyra, He [ONyCKaTb HapylleHyue
SaKOHOB M MHBIX HODMATMBHBIX IPABOBbIX aKTOB MCXOAS 13 MOJINTUYECKOA,
SKOHOMMYECKOM 11eJ1eCO06Pa3HOCTHM MO0 MO MHBIM MOTUBaM;

~ oGecrieunBath 3GHeKTUBHYIO PaBoTY OpraHM3aLnu;

~ OCYLUECTBJISITE CBOIO MEATE/IBHOCTh B IIpefesnax MpeaMeTa M Iejei DesSTeJIbHOCTHU
OpraHm3aumu;

— IIpU VICTIOJIHEHUM TPYAOBBIX OOSI3aHHOCTEI HE OKa3bIBaTb IMNpPEeAIOUTEeHUSI KaKUM-I100
l'IpOCbECCI/IOHaJIbeIM MM COLMaJIbHbIM IpymnraM U opraHmusanusm, ObITh HEe3aBUCHMMbIMMU



OT BJIMSHVSL OTHAE/bHBIX TPaXKAaH, NpodeCcCHOHANbHBIX WM COLMaJbHBIX TPYIN U
OpraHu3anuii;

— UCKJIKOUaThb ,ILEI‘/JICTBI/IH, CBSI3aHHbIE C BIMSIHMEM KaKUX-JIMO0 JIMYHBIX, MMYILIe CTBEHHBIX

(buHaHCOBBIX) M MHBIX VIHTEPECOB, MPeNATCTBYIOWMX NO6POCOBECTHOMY MCIIONHEHMIO
VIMJ I0JDKHOCTHBIX OGSI3aHHOCTelf;

= coOmonarh  6ecnpucTpacTHOCT, VICKJIIOUAIOIIYI0O BO3MOKHOCTb BJMSHMS Ha UX
ACATENIBHOCTD PeLIeHWI MONUTHIECKMX MaPTHIl U OBLIeCTBEHHbIX oObenMHeHMIL;

- CO6JII-O,ILaTb HOPMBbI HpOd)eCCI/IOHaJIbHOI\/'I 9TUKU U MpaBuJIa Oej0BOro TnoBeneHusl;

— IIPOSBJISITb KOPPEKTHOCTL U BHVIMAaTEe/JIbHOCTb B o6pameHm1 C TIpaXgaHamMu u
OOJIDKHOCTHBIMU JIMLIaMMU;

— IIPOABJIATL TEPHNUMOCTb U YBa)keHue K oOblyasgM u Tpaguuusam HapomoB Poccum u
APYIrMX rocypapcrs, YUUTBIBaTb KYJBTYPHbIE U MHbIE OCOBGEHHOCTHU Pas/IMYHbIX
9THUUYECKUX, COLMA/IbHbIX rpymnm u KOH(I)GCCI/II;'I, Croco6CTBOBATh MEXHallMOHa/IbHOMY U
Me)KKOHCbeCCI/IOHa}IbHOMy COIVIaCHIO;

~ BOSACPXKMBAaTbCA  OT MOBENEHMs, KOTOpPOe MO0 G6bl BBI3BAaTh COMHEHMe B
Al06POCOBECTHOM UCIOMHEHUN PaBOTHUKOM TPYAOBbIX OOSI3aHHOCTe1, a TakKe u3berarb
KOHQIMKTHBIX CUTYaLuil, ClIOCOBHBIX HAHECTH yuep6 ero pemyraumm wim aBTOPUTETY
OpraHmu3anuu;

— HE JICIIOJIb30BaTh OOJI)KHOCTHOE IOJIOXKeHUe AJIs1 OKa3aHusl BIMSIHUS Ha IOesTeJIbHOCTDb
roCcymapCTBE€HHbIX OpraHoB, OpPraHoOB MeECTHOI'O CaMOyIipaBJ/IeHMSA, opraﬂusaunﬁ,
AO/DKHOCTHBIX JIML, M IpakaaH IIpY1 pelieHn BOIIPOCOB JIMUYHOI'O XapakrTepa,

~ BO3AEPXKXMBATBCSA OT MyO/IMYHBIX BBICKA3bIBAHMIL, CYsKACHMIT 1 OLIEHOK B OTHOILLUEHUU
ASATEIbHOCT  OPraHM3alMy, PYKOBOOMUTENSI OPraHM3alMy, eCly 5TO He BXOOUT B
AO/DKHOCTHBIE 00513aHHOCTY PabOTHMKA,;

~ COOJIOAATh YCTaHOBJIEHHbIE B OpraHM3alliy NpaBuja MPENOCTaBIeHMST CITyKeGHOI
MHGOPMALVM U ITYG/IMYHBIX BBICTYIICHMI;

T YBOKUTEIBHO OTHOCUTBCS K [eATeJIbHOCTY TpencTaBuUTesIeli CpPeACTB MacCOBOM
VHOpMauMy 1o  MHGOPMMUPOBAHMIO obuiectBa o pabore OopraHmsanuy, a Takxe
OKasbIBaTb COAENCTBYME B MOJIYYEHUM [OCTOBEPHOI MH(OPMALIMM B YCTaHOBJIEHHOM
NOPSIIKeE;

~ IPOTMBOZEMCTBOBATh MPOSIBNIEHUSIM KOPPYIILMA U NpeanpMHUMaTh Mepbl IO ee
NpOOWUIaKTIKE B IMOPSAKe, YCTAaHOBJIEHHOM 3aKOHOATE/IbCTBOM O ITPOTUBOAEICTBUM
KOppyMImu;

~ TMIPOSIBJIATD NPU VICTIOJIHEHMM TPYAOBBIX OGSI3aHHOCTEl YeCTHOCTD, 6ecrnpuCcTpacTHOCTD
W CHpaBeUIMBOCTb, HE NONYCKaTh KOPPYMLYOHHO OMACHOTO MOBeNeHMs (noBemeHus,
KOTOpO€ MOXXET BOCIPMHMMATBCS OKPY)KAIOIIMMM KaK OGellanme uim NpeJIoXKeHne Jaum



B3ATKM, KaK COInacue NPMHATH B3ATKY WIM KaK MpPoch6a o nade B3SITKM OO Kak
BO3MOXXHOCTb COBEPILMUTb MHOE KOPPYILIMOHHOe NpaBOHapyllIeHue).

2.4. B uensix npoTMBOAEICTBUS KOppynuuu paboTHUKY PEKOMEeHYeTCS:
~ YBeAOMJIITb paboTozaTesisi, oprasl TIPOKYypatypbl, NpaBOOXpaHUTEIbHbIE OpPraHbl 060
BCeX Cayvyasx obpawleHus K pabOTHUKY KaKuxX-InGo JMLL B LeNsX CKJIOHEHUS K
COBEPILIEHNIO KOPPYNLMOHHbIX IIPaBOHAPYILEHMIL;

~ He IOIy4aTbh B CBA3M C MCIIOJHEHMEM TPYIAOBBIX 06S3aHHOCTE] BO3HAarpaxkaAeHus OT
usmueckux 1 opuaMUecKuX M1 (Tozapku, ieHeXkHOe Bo3HArpaskaeHe, CCYAbI, YCIyrU
MaTepnasibHOro XapakTepa, IJIaTy 3a pasBJIeYeHMs], OTIbIX, 3a MO/Ib30OBaHMe TPaHCIIOPTOM
VI IHbI€ BO3HArpaskAeHMs);

— IIpMHMMAaTb MepbI 110 HEOONMYUIeHNIO BO3HUKHOBEHMUS KOHd)J'II/IKTa VHTEpeCcoB u
YPEryiamMpoOBaHMIO BO3HUKILNX CJlydyaeB KOHCI)JII/IKTa VHTEepeCcoB, He AOITyCKaTh IIpu
UCIIOJTHEHUM TPYLOOBBIX 0b6s13aHHOCTEl JIMUHYIO 3aI/IHTep€COBaHHOCTb, KOTOpast NIpuBOOAUT
WM MOXKeT INPUBECTU K KOHd)JII/IKTy MHTEepeCcoB, YBeAOMJISITb O BO3HUKILIEM KOHCbJII/IKTe
MHTEPeCOB MJIM O BO3MOXXHOCTU ero BO3HMKHOBEHMS, KaK TOJIBKO €My CTaHeT 06 3Tom
U3BECTHO.

2.5. PaBoTHMK MOXXeT 0GpabaThiBaTh ¥ nepenaBarb Ciy>kebHYI0 MH(OPMALMIO
npy COOMIONEHNN NeiCTBYIONMX B OpraHyusalMM HOPM ¥ TpeOOBaHMI, NPUHSTHIX B
COOTBETCTBUMU C 3aKOHOAATEILCTBOM Poccuiickoii ®enepauyn.
PaboTHMK 06s13aH MpuHMMATh COOTBETCTBYIOLIYE Mepbl N0 06eCIeYeHI0 6e30MacHOCTH
Y KOHVAEHLMATBHOCTY MHbOpMaLmu, 3a HECaHKUMOHMPOBAHHOE pasIvallieHne KOTOPOil
OH HeCeT OTBETCTBEHHOCTb WM (M) KOTOpasi CTajla M3BeCTHA €MY B CBSI3M C MCIIOJIHEHMEM
UM TPYLOBBIX 0OSI3aHHOCTEJA.

2.6. PaboTHMK, HaJleJIeHHbIN OpraHM3alMOHHO-PaCIIOPSAAUTETbHBIMMU
TIO/THOMOYMSIMM TI0 OTHOLLUEHMIO K JPYrMM pabOTHMKAM, HO/IKEH CTPEMUTBCS ObITH OJIs1
HUX obpasiuom npodeccuonamsma, 6e3ynpeunoii penyrauuy, Crnocob6CcTBOBaTh
dopmupoBannio B oprammsammu 6o  ee nozppasaeneHny  OnaronpusaTHOrO st
3¢ beKTUBHOI PaBOThI MOPABHO-MICHXOIOIMUECKOTO KJIMMara.

2.7. PaborHuK, HaJeJIeHHbIN OpraHM3alMOHHO-PaCIOPSANUTETbHBIMMU
TIOITHOMOUMSIMM IO OTHOIIEHMIO K APYIUM PaGOTHUKAM, TPU3BaH:
~ MPVHMMATh MEepbI 1O MpPEeLYNPeXXOEHNIO KOPPYILIMM, a TaKKe Mepbl K TOMY, YTOOBI
NIOAUMHEHHbIe €My pPabOTHUKM He [AONyCKasiu KOPPYNLIMOHHO OINAacHOTO IMOBefeHus,
CBOMM JIMIHBIM IOBe/IeHMeM II0AaBaTh IIPMMEp YeCTHOCTH, 6ecrnpucTpacTHOCTH U
CIpaBeJINBOCTM;

~ HE JONyCKaTb C/y4aeB INpPUHYXAEHUS PAaGOTHMKOB K Y4YacTUMIO B JesITeIbHOCTU
MOJIMTUYECKMX NapTHi, O61e CTBEHHBIX 06beAMHeHIT 1 PeIMIMO3HBIX OpraHu3anuii;

— B TIIpemesaX CBOMX IOJIHOMOYMI IIPpMHUMAThb Mepbl 110 MpegoTBpallI€eHUIO MU
YPeryamMpoBaHUIO KOHCI)JII/IKTa MHTEepecoB B cJjlyuyae, €cCIu €MY CTaJIO WU3BECTHO O



BOSHMKHOBEHMM Yy DPAbOTHMKA JIMUHOJN 3aMHTEpPecOBAHHOCTH, KOTOpas IPUBOOUT WU
MO3KET MPUBECTU K KOH(IMKTY MHTepecoB.

3. PEKOMeHlIaTEJIbeIe ITU4YeCKue rnpaBuJ/ia IoBeaeHus paﬁoTHI'IKOB

31. B cBoem nmnoBenenun pabOTHMKY  HEOBXOOMMO  WUCXOAMTD U3
KOHCTUTYLUMOHHBIX TOJIOKEHNII O TOM, UTO YesIOBEeK, €ro NpaBa M CBOBGOMbI SBJISIOTCS
BbICILIE/ LEHHOCTBIO ¥ KaXKIblii TPAKZAHMH MMeeT NPaBO Ha HENPUKOCHOBEHHOCTH
YAaCTHOJ >KM3HU, JIMYHYIO M CEMEIHYIO TajiHYy, 3alUMTY YEeCTH, IOCTOMHCTBA, CBOEro
n06pOro MMeHu.

3.2. B cBoeMm nmoBeneHny pabOTHUK BO3LEPKUBAETCS OT:
- moboro BuIa BBICKA3bIBAaHMIT U OEICTBUIL AVICKDUMMHAILMOHHOIO XapakTepa IO
NPV3HAKAM 110714, BO3PACTa, PaChl, HALMOHAILHOCTH, A3bIKA, IPaKAAHCTBA, COLMAIbHOIO,
VMYILECTBEHHOTO M/ CEMEJHOTO TIOJIOXKEeHUS], MONIUTUYECKUX WM PESTUTUO3HBIX
IIpeTIOUYTeHNI;

- rpy6oCTH, TPOSIBJIEHMII INpeHe6PeXUTeNLHOrO TOHa, 3aHOCUMBOCTH, IIPEIB3SIThIX
3aMeYaHNi, PeAbsBIeHNs HelIPaBOMEPHbIX, He3aC/TyKeHHBIX OOBUMHEHMIA;

= YTPO3, OCKOPOUTENbHBIX BBIPAKEHUI WM PEIINK, HeCTBUM, MPENSTCTBYIOIIMX
HOPMaJIbHOMY OGLUEHMIO UM TPOBOLMPYIOIMX TPOTHUBOIPABHOE NOBeJleHye;

— IIpDMHATUA TIUIIYM, KYpPeHUsT BO BpeMms CJ'IY)KE6HI:IX COBeI.I.IaHI/II‘/'I, 6ece,u, MUHOTI'o
CJIY)KE6HOI‘O O6LU;€HI/I?I C I'pa>kagaHaMM.

3.3. PaboTHMKM mNpM3BaHbI CIOCOBGCTBOBATH CBOUM CITy>)KeOHBIM TIOBeJleHMeM
YCTaHOBJIGHMIO B KOJUIEKTMBE [€JIOBbIX B3a¥MOOTHOILEHMII 1 KOHCTPYKTMBHOIO
COTPYIHMYECTBA APYT C APYIOM.

PaboTHMKM  JOKHBI  GBITb  BeX/IMBBIMY, BOGpOKesIaTeIbHbIMM,  KOPPeKTHBIMI,
BHMMATEJIbHBIMU ¥ MPOSIBJISITD TEPIIMMOCTD B OOIIEHMM C IPaskAaHAMM M KOJIJIeraML.

3.4. BHemnHwit Buj paboTHMKA TIPY UCIIONHEHMM UM TPYAOBBIX OOSI3aHHOCTEi B
3aBMCMMOCTM  OT YCJIOBMIA TPYAOBOM [eSTeJbHOCTM MHOJKeH CIIOCOGCTBOBATE
YB&KUTEIbHOMY OTHOLUEHMIO IPaX[aH K OpPraHmsalymy, a Takxke, Mpu HeoOGXOmMMOCTH,
COOTBETCTBOBATh OOIENPUHATOMY A€JI0OBOMY CTUIIIO, KOTOPBII OT/IMYAIOT CAeP>KaHHOCTb,
TPaAMLIMOHHOCTb, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTb 3a HApYIIEHME IOI0KEHIIT Kogekca

4.1. Hapyuenue paBoTHMKAMM MOJIOKEHMUIT Hacrosilero Komekca nopaexur
MOpa/IbHOMY OCYXX/EHMIO Ha COOpaHusX (COBelIaHMsiX, KoHdepeHLMsX), a B cayvasix,
MPEAyCMOTPEHHbIX (e/iepabHbIMM 3aKOHaMM, HapyllleHue MonokeHuii Komekca Bieyer
NIpMMeHeHMe K pabOTHUKY Mep IOPUANYECKO OTBETCTBEHHOCTIA.

4.2. Cobmiomenme pabOTHMKOM  MOJIOKEHMI Konmekca yuurhiBaercss mnpwm
HasHaYeHVM MOOLIPEHNH, NPU HAJIOKEHUM OYUCLUMIUIMHAPHBIX B3bICKAHMIA, @ TaKKe npu
orieHKe 3hHEKTUBHOCTHM €ro AesTeIbHOCTH.

4.3. Hapyuenne mpaBm1 aHTUKOPPYNIMOHHOIO MOBENEHMS BJIeUeT NpoBefieHe
C/IY’)KeOHOro  pacciefoBaHMsl 110 OGCTOSTENHCTBAM BO3HUKHOBEHMS KOPPYILMOHHO-
OIIaCHOVM CUTYaLMN.



4.4. PaGOTHMKM B 3aBUCHMMOCTM OT TSDKECTM COBEPIUIEHHOTO MpPOCTYIKAa HECYT
AVCUMIUIMHAPHYIO,  aOMMHMCTPATUMBHYIO, TPaKOAHCKO-PABOBYIO ¥  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOZaTenbcTBOM Poccuiickoit ®enepaumn.

4.5. Eciu pabOTHMK He yBepeH, Kak HeOOXOIMMO IOCTYIUTb B COOTBETCTBUM C
Hacrosim Kozmekcom, OH HO/KeH o6paTuThCsl 3a KOHCY/IbTalyeli (pasbICHeHUsIMM) K
CBOEMY HENOCPEACTBEHHOMY DPYKOBOAMTENIO /MO0 B KaZpOBOE WM IOPUAMUYECKOe
noApasaeseHye OpraHusauuu, Jubo K J[JO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY IO
NpodUIaKTMKe KOPPYHNLYOHHBIX M MHBIX IIPaBOHAPYLLIEHMI.



